Your name
street name and number

city, state, zip

date

name of insurance company

insurance agents name (if known)
street name and number

city, state, zip

Reference:

Estate of (deceased’s name)

Policy Number:
(policy number) - Homeowners
Dear Mr. or Ms. (agents name),
The home the above named policy represents (street, city, state, zip of deceased) was sold on (date).  Would you kindly cancel the policy as of that date. 

At your earliest convenience please initiate a prorated refund, making the check payable to: Estate of (name of deceased) and mail to me at the above address. Attached is a photocopy of the Letters Testamentary for your records.
Please do not hesitate to contact me at (your phone number and e-mail) should you have any questions.

Sincerely,

your name,

Executor

